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The sign-up page. As a new user, the worker is 
required to sign-up first to be able to proceed 

with the system. 



After signing-up, the system will now send an E-mail to the 
worker with a confirmation link attached to it for verification of 

the account. 



The worker may now log-in to their account after clicking the confirmation 
link sent to his/her email. Once logged-in, the system will automatically ask 

the worker for their last OEC number. 



After entering the OEC the system will then ask the worker if he/she will be 
returning to the same employer and jobsite. If the worker answered NO, 

he/she will not be eligible for a straight online process and would be 
required to set an appointment.  

The worker now needs to complete the 3 forms, 
Personal Info, Contract Particulars and Legal 
Beneficiaries / Qualified Dependents.  
 

Afterwards, just click 
on 
NEXT STEP 

After completing the forms 
click here to upload/take a 
photo 



After clicking NEXT STEP, the system would ask the worker a series a questions; Flight Schedule, 
Confirmation if he/she will be returning to the same employer and jobsite, and a Message to 

certify that the information the worker provided are true and correct 

 



THE PAYMENT PAGE 



When making a payment, the working can choose which 
payment mode is more convenient for them, he/she may 

choose either BANKS OVER-THE-COUNTER, BANKS ONLINE, 
NON-BANKS OVER THE COUNTER and GCASH 



For BANKS OVER-THE-COUNTER 
The worker can choose any of the listed banks: 
• Banco de Oro Over-The Counter 
• Landbank Over-The Counter 
• Metrobank Over-The Counter 
 

*Payment instructions will also be sent  automatically through worker’s email. 



FOR BANKS ONLINE 
  The worker can choose any of the listed banks: 

• BDO Internet Banking 
• BPI ExpressOnline/Mobile 
• BPI ExpressOnline 
• Chinabank Online 
• EastWestBanker 
• Metrobankdirect 
• RCBC AccessOne 
• Unionbank EON 
• Unionbank Internet Banking 
• UCPB Connect 
 

*Payment instructions will also be sent  automatically through worker’s email. 



NON-BANKS OVER-THE-COUNTER 

The worker can choose any of the listed Payment 
centers: 
• Bayad Center 
• Cebuana Lhuillier PeraPal 
• ECPay (Pawnshops, Payment Centers) 
• LBC/Bayad Center 
• Robinsons Dept Store 
• SM Dept./Supermarket/Savemore Counter 

*Payment instructions will also be sent  automatically through worker’s email. 



Sample of instructions for Banks OVER-THE-COUNTER 

Important details for making a payment via bank 
deposit. 

Once deposit has been completed, worker 
now needs to click the link, and confirm 
the payment 



Sample of BANKS OVER-THE-
COUNTER PAYMENT CONFIRMATION 

Once deposit has been completed, worker 
now needs to click the link, and confirm 
the payment 

This will appear after clicking 
the link 



Sample of Instructions for Banks Online 

This instruction is for UCPB Connect Internet Banking 



Sample of Instructions for NON-
BANKS OVER-THE-COUNTER 

Payment instructions for Bayad Center 



Bayad Center Transaction Form 



Once payment has been successful and has been 
confirmed, the worker may log back in to their BM 

Online account and print their OEC. 

The system will also send a copy of 
the OEC to the registered Email 
address of the worker. 



Here’s a sample of an OEC 


